
Annual Reports

Statistical of Income

Tax Profile and Expenditure Study

Sale Tax Exemption Study

federal Census Reports

General fund Collection Reports

Federal Report- Motor Fuel Reports

State Motor fuel Reports

Liquor Reports

Retail Sales Tax Reports

TABOR Reports

Marijuana Sales Tax Revenue Reports

Accrual Estimates for Accounting Fiscal
Year Closing

Leave Record (duplicate copies)

Position Descriptions(PDQ)(Duplicate
copies)

Weekly updates

Monthly Updates

Permanent

Permanent

Permanent

Permanent

Permanent

2 years after completion of audit

2 years after completion of audit

Permanent

Permanent

Permanent

Permanent

Permanent

Until no longer needed

Retain until administrative need
end and then destroy

Retain until superseded or
obsolete and then destroy

2 years

2 years

#2, 40.290, A

#2, 40.260

#2, 40.260

#2, 40.260

#2, 40.260

#2, 30.190, A

#2, 30.190, A

#2, 40.260

#2, 40.260

#2, 40.260

#2, 40.260

#2, 40.260

#2, 40.350

#1, 11-27

#1, 11-43

#2, 40.290, E

#2, 40.290, C
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Average Market Rates for Unprocessed

Retail Marijuana

Quarterly Letter to the GA Reporting
Revenue Impact for Bills Passed in 2010
Legislative Session

Annual TABOR threshold refund,

income, income tax rate and earned

income tax credit amount.

Retain by Agency until

superseded and then destroy
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1$

19

20

21

22

23

24

25

26

Permanent. #2, 40.330

Permanent. #2, 40.330

Permanent. #2, 40.330

Permanent. #2, 40.330

Permanent. #2, 40.330

Permanent. #2, 40.330

Permanent. #2, 40.330

Permanent. #2, 40.330

#1, 11-17

Average Tax Paid

Enterprises Zone Income Tax Credit
report to the Office of Economic
Development and International Trade

Coal Indexing

Probate level Indexing

Property Tax Credit Income level
Indexing

Employees Performance
Appraisals-duplicate copies
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ClAIM. ACTION OR AIJDIT.
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